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The Respiratory Care 
Profession 
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Respiratory care is an 
allied health profession 
directly involved in the 
diagnosis, treatment 
and preventive care of 
patients with respiratory 
problems.  Respiratory 

care practitioners (RCPs) generally work 
in a hospital under physician supervision 
with patients in intensive and coronary 
care units, pediatrics, emergency 
departments and medical and surgical 
areas.  Such patients may be suffering 
from a variety of life-threatening and 
disabling cardiopulmonary conditions. 

The employment outlook remains 
excellent and includes a variety of 
opportunities in healthcare institutions 
such as direct patient care, supervision, 
education and pulmonary function 
testing.  Employment opportunities are 
increasing with nursing homes and 
companies providing medical equipment 
services and home healthcare. 

About the School 
St. John's Hospital and its consortium 
partner, Lincoln Land Community 
College (LLCC), provide a coordinated 
educational program in respiratory care.  
The program is approximately 21 
months in length.  All Respiratory Care 
courses (RCP Prefix) are taken at St. 
John’s and taught by St. John’s School 
of Respiratory Care Faculty.  LLCC 
general education courses are taken at 
the college.  The primary clinical training 
site is at St. John’s. 

The majority of clinical training is 
coordinated through the Respiratory 
Therapy Department at St. John’s.  This 
includes rotations in such areas as 
general care units, intensive care units 
(adult, pediatric, and neonatal), cardiac 
recovery unit, emergency department, 
surgery, pulmonary function testing, and 
equipment processing. Students 

complete approximately 816 hours of 
clinical training. 

Upon completion of the program, the 
student is awarded a diploma as a 
Graduate Advanced Respiratory 
Therapist.  In addition, the student is 
awarded an Associate in General 
Education Degree with a major in 
Respiratory Care from LLCC. 

School of Respiratory Care 
Mission Statement 

The mission of the School of 
Respiratory Care is to provide quality 
education for advanced level RCPs in 
accordance with St. John’s tradition and 
core values of respect, care, 
competence, joy, hospitality, and 
stewardship, and in keeping with LLCC 
mission and values. 

Values and Principles 
The philosophy of the School of 
Respiratory Care is centered on a deep 
commitment to: 

• Provide a quality and beneficial 
program for our students, St. 
John's Hospital, and our 
community. 

• Enable students to become 
successful, competent 
respiratory care practitioners. 

• Promote lifelong learning and 
personal growth for the person as 
a whole. 

• Showing concern for the dignity 
and welfare of our patients and 
each other in a spirit of service, 
joy, and hospitality. 

• Handle patient information in a 
confidential manner and treating  

About the Hospital 
In 1875, five religious Sisters from  
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Germany arrived in Springfield.  These 
Hospital Sisters of the Third Order of St. 
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Francis established their Motherhouse 
here in Springfield and set about taking 
care of the sick and injured. 

St. John’s began with a four-story 
structure on the corner of 8th and Mason 
Streets.  This included 16 patient rooms, 
four wards, a chapel, laundry, kitchen 
and dining room.  Within 10 years the 
Sisters had launched a building and 
expansion program that continued for 50 
years.  In 1938, a 12-story building 
completely replaced the original 
structure. 

The Springfield community continued 
to grow and St. John’s grew with it.  St. 
John’s is one of the largest Catholic 
hospitals in the United States. With over 
500 licensed beds, St. John’s now 
functions as a regional health care 
referral center for central and southern 
Illinois.  

St. John’s cares for more cardiac 
patients each year than any other 
hospital in Illinois and recently 
established a heart transplant program.  
In keeping with our tradition of 
community outreach, we provide more 
than $27 million in benefits for the poor 
and broader community annually and 
co-sponsor the Children’s Miracle 
Network in central Illinois.  

The Carol Jo Vecchie Women and 
Children’s Center at St. John's Hospital 
houses modernized neonatal and 
pediatric intensive care units and 
provides specialized care in pediatric 
neurology, oncology, cardiology, 
urology, orthopedics, nephrology, and 
rehabilitation.   

St. John’s serves as a regional 
Trauma Emergency Medical Services 
Center, Poison Treatment Center and 
Neonatal Intensive Care Unit.  Locally, it 
functions as the resource hospital for 
the Springfield Area Paramedic 
program.   

In addition to the excellent 
medical/surgical care it provides, the 
hospital offers special services for 
cancer, eye, stoma, psychiatric care, 
extended care, and hospice care for the 
terminally ill.  With its modern facilities, 
St. John’s offers an ideal environment 
for healthcare education.  As a major 
teaching hospital, it offers training 
programs in several healthcare fields, 
and is affiliated with Southern Illinois 
University School of Medicine. 
For further information, refer to St. 
John's Hospital’s website:  

www.st-johns.org. 
 

Mission Statement for  
St. John's Hospital 

St. John's Hospital provides a ministry of 
exceptional health care services to the 
people of central Illinois in the Catholic 
tradition of compassion, justice and 
reverence for life. 
 
 
 
 
 
 
 
 
 
 

Program Goals 
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The School of Respiratory Care is 
committed to the goal of preparing 
competent advanced respiratory 
therapists by providing students with a 
comprehensive accredited program for 

http://www.st-johns.org/
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respiratory therapists.  The curriculum is 
designed to: 

1. Provide structured clinical 
experience and integrated 
didactic instruction that will 
culminate in a balance of 
theoretical knowledge and 
practical skills; 

2. Enable graduates to perform their 
job duties safely and effectively; 

3. Enable graduates to successfully 
complete the Certification 
Examination for Entry Level 
Respiratory Therapists and the 
Registry Exam for Advanced 
Level Respiratory Therapists. 

Rights and Responsibilities 
Students enrolled in the School of 
Respiratory Care have certain rights and 
responsibilities.  A list of some of those 
rights and responsibilities is shown 
below: 

Rights 
Students have the right to: 

• Receive a high quality education. 
• Be treated with courtesy and 

respect. 
• Receive positive feedback for 

correct performance. 
• Expect constructive criticism to 

be given in the following manner: 
1. Criticism should be timely; 

that is, provided 
immediately following the 
event. 

2. Criticism should be given 
in privacy. 

3. Person delivering the 
criticism should address 
the behavior and not 
attack the student 
personally. 

4. Receive an explanation for 
all policies and procedures 

students are expected to 
follow. 

 
Responsibilities 

Students have the responsibility to: 
1. Comply with all policies in the 

current School of Respiratory 
Care Catalog, Student Handbook 
and LLCC Catalog. 

2. Abide by mission and philosophy 
statements of St. John’s Hospital 
and LLCC. 

3. Abide by St. John’s employee 
rules and regulations. 

4. Show concern for the dignity and 
welfare of patients. 

5. Handle all patient information in a 
confidential manner. 

6. Treat patients, fellow students, 
faculty, hospital employees, and 
visitors with respect, courtesy, 
friendliness and tact. 

7. Willingly accept supervision and 
constructive criticism. 

8. Ask questions. 

 

Policy Changes 
Upon reasonable notice the School 
reserves the right to change policies and 
requirements as may be necessary to 
maintain the proper standards and 
objectives of its educational program. 
 

 

 

Requirements for Admission 
Minimum Admission Requirements 
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Note: Applicants are considered eligible 
for admission if they meet minimum 
admission requirements for any one of 
categories (1) through (3). All GPA 
requirements are based on a 4.0 scale. 
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1. High School Graduates 
A. High school cumulative grade point 

average (GPA) of at least 2.5 or 
rank in upper 40 percent of 
graduating class. If you do not meet 
this requirement, see category 3. 

B. Completion of at least 1 year of 
high school biology or 1 semester 
of college biology within the past 5 
years with a minimum grade of C. 

C. Satisfactory math skills.  Applicant 
must be able to score above MAT 
082 on the placement test from 
LLCC. 

D. Satisfactory oral and written 
communication skills.  Applicant 
must be able to score well enough 
on the placement test from LLCC to 
enter 100 level English course. 

E. Adequate physical and emotional 
health to carry out required tasks of 
a respiratory therapist. 

F. Completion of HLT 205 Human 
Anatomy and Physiology or 
equivalent with a minimum grade of 
“C” recommended. 

 
 

2. GED Certificate Applicants 
A. GED composite score of at least 

225 (2250) with no individual score 
below 45 (450).  If you do not meet 
this requirement, see category 3. 

B. Satisfactory math skills.  Applicant 
must be able to score above MAT 
082 on the placement test from 
LLCC. 

C. Completion of one chemistry 
course recommended. 

D. Satisfactory oral and written 
communication skills. Applicant 
must be able to score well enough 
on the placement test from LLCC to 
enter 100 level English courses. 

E. Adequate physical and emotional 
health to carry out required tasks of 
a respiratory therapist. 

F. Completion of HLT 205 Human 
Anatomy and Physiology or 
equivalent with a minimum grade of 
“C” recommended. 

 
 

3. Applicants who do not qualify in 
categories 1 A and 2 A 

A. Complete at least 9 credit hours of 
college in a single semester with a 
minimum GPA of 2.5 with no grade 
below a C. 

B. Course numbers for the 9 credit 
hours must be at least 100 level.  
Developmental or remedial courses 
will not be considered. 

 
Note:  Students must earn at least a “C” 
in all general education college courses 
that are a part of the respiratory care 
curriculum.  This is true whether the 
college courses were completed prior to 
entering the program or are taken during 
the course of the program.  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Physical Requirements  

for Respiratory Care 
Practitioners 

6 

1. Applicant possesses bilateral 
hand and arm dexterity 
necessary to perform such 
procedures as chest physical 
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therapy (CPT), moving 
equipment, cardiopulmonary 
resuscitation (CPR), and 
suctioning, etc. 

2. Applicant is able to stand and 
walk for long periods of time to 
perform various therapies (e.g., 
CPT, general floor therapy, 
critical care, etc.) and move 
quickly to reach the location of 
any emergency. 

3. Applicant is able to bend, stoop, 
stand and lift for equipment and 
patient handling. 

4. Applicant’s hearing is adequate 
for communication with patients 
and other personnel, chest 
auscultation and monitoring 
alarms. 

5. Applicant’s vision is adequate for 
visual observation of the patient, 
performing necessary paperwork, 
viewing computer data, reading 
medical records and medication 
labels, and utilizing and 
monitoring equipment. 

6. Applicant is able to communicate 
effectively with patients and 
healthcare providers. 

7. Applicant is able to work with 
potential exposure to hazard (e.g. 
tuberculosis, other infectious 
diseases, and blood-borne 
pathogens). 

 
 
 

Admission Policies for  
Students Transferring from 

another RC Program 
The applicant is subject to the general 
admission requirements.  In addition, 
the following are required: 

1. Official transcript from the 
accredited respiratory care 
school that the student was 
attending. 

2. Written statement from the 
student as to the reason for 
transfer. 

3. Reference from the school 
regarding clinical performance 
and professional behavior. 

4. Evaluation of courses for transfer 
is based on course outline and 
objectives approximating our 
own. 

5. Assessment of clinical proficiency 
through completion of clinical 
check-offs and evaluations. 

6. A minimum of the last 3 
semesters must be spent at St. 
John’s Hospital/Lincoln Land 
Community College, School of 
Respiratory Care or by the 
discretion of the Coordinator. 

7. The School of Respiratory Care 
does not accept general 
education or respiratory care 
course grades below “C” for 
transfer. 

 
Readmission Procedure 

A former student who wishes to apply 
for re-entry into the School must follow 
this procedure: 

1. Submit a request for readmission 
in writing to the coordinator. 

2. Arrange for an interview with the 
coordinator and/or person 
designated by the coordinator. 

3. Submit interim transcripts and 
two references. 

4. Demonstrate compliance, if 
stipulations were made at the 
time of termination. 
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Acceptance for readmission is made 
under current academic and clinical 
standards. 
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Application and Selection 
For your convenience, a checklist is 
provided on the last two pages of this 
catalog. 
Applicants for admission to the School 
of Respiratory Care must: 

1. Attend a pre-application 
conference at the School of 
Respiratory Care. 

2. Complete and submit a School of 
Respiratory Care application 
form. 

3. Request high school, college(s) 
and professional/vocational 
schools attended to forward 
official transcripts to the School of 
Respiratory Care at St. John's 
Hospital. 

4. Applicants with GED certificates 
must submit copies of their GED 
scores. 

5. Submit three letters of 
recommendation. (It is preferable 
that references include one 
instructor, one employer and one 
personal acquaintance.) 

6. Be interviewed by faculty of the 
School of Respiratory Care. 

7. Following acceptance by the 
School of Respiratory Care, 
students who have not attended 
LLCC must apply for admission 
to LLCC.  

8. For applicants who have not 
taken any college courses, the 
LLCC placement test must be 
taken before an admissions 
interview by School of 
Respiratory Care faculty can be 
conducted.  Applicant must be 
able to place in a 100 level 
English and place above 082 
Math. (See LLCC Placement 
Testing Information brochure.) 

Note:  Applications are processed 
throughout the year.  All required 
application materials must be received 
before applicants are interviewed.  The 
first twelve qualified applicants who 
complete the application process are 
accepted for the upcoming class that 
starts each year in August.  Once the 
class is filled, applications will continue 
to be processed for alternate list and/or 
the following academic year’s class. 

Men and women who meet the 
qualifications for admission are 
accepted annually regardless of race, 
age, creed, sex or political affiliation.  No 
program or activity administered by St. 
John's Hospital, which receives federal 
financial assistance, shall exclude from 
participation, deny benefits to or subject 
to discrimination any individual solely by 
reason of his or her handicap. 

 
Lincoln Land Community 
College (LLCC) Services 

When School of Respiratory Care 
students register at LLCC, they become 
students of the college and as such are 
subject to the same rules and 
regulations, tuition and fees of LLCC 
and have the same privileges as the 
traditional students with respect to use 
of college services. 
 For a summary of services 
available to all students at the college, 
refer to LLCC catalog.  Included are 
location and available hours for such 
services as the following: 

• Career Resource Center 
• Child Care 
• Computer Lab 
• Counseling and Transfer Center 
• Learning Resource Center 
• Athletics 
• Clubs and Organizations 
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• Library 
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• Student Financial Assistance 

Attendance Policy 
Punctuality and 
dependability are essential 
attributes of a respiratory 
therapist.  In order to keep 
up with schoolwork and to 
demonstrate suitability for 

future employment, students are 
expected to be present at school when 
scheduled. 

Terminology 
For the purpose of computing absences, 
students are considered to be absent if 
they miss at least 50 percent of 
scheduled class time on a given day.  
They are also considered absent when 
at least two hours of the day’s 
scheduled clinical are missed. 

Tardiness occurs when a student fails 
to report to school at the scheduled 
time. 

Absence is defined as an incident of 
absence rather than a day of absence.  
An incident may vary in the amount of 
time a student is tardy or absent from 
school.  (For example, if a student is 
absent for three consecutive days due 
to influenza, one incident of absence will 
be recorded.) 

Students will be allowed two excused 
absences from class each semester 
before any type of disciplinary action is 
imposed.  Students will also be 
permitted two incidents of tardiness for 
class each semester before disciplinary 
action is initiated. 

Students will be allowed two excused 
absences from clinical each semester 
before any type of disciplinary action is 
imposed.  Students will also be 
permitted two incidents of tardiness for 
clinical each semester before 
disciplinary action is initiated. 

When a student is absent, the 
incident will be counted as an absence 
unless it is classified as a miscellaneous 
event.   

Miscellaneous will include: 
• Death-immediate family* 
• Bad weather conditions 
• School closure (School of 

Respiratory Care) 
• Absence of instructor for clinical. 

* Immediate family is defined as the 
student’s spouse, son, daughter, 
mother, father, sister, grandparents, 
grandchildren, great-grandparents, 
great-grandchildren, step-parents, step-
children/grandchildren, mother-in-law, 
father-in-law, brother-in-law, sister-in-
law, son-in-law and daughter-in-law.  
 
Any rescheduled clinical make up day 
that is missed will be counted as an 
absence unless it is classified as a 
miscellaneous event. 
 
Note:  If LLCC cancels classes due to 
bad weather conditions, classes and 
clinical at SJH will automatically be 
cancelled. 
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General Guidelines 
Progressive disciplinary steps to be 
taken with absences or tardiness: 

Incident Disciplinary Step 
First  Counseling 
Second Oral Warning 
Third  Written Warning 
Fourth  Probation 
Fifth  Dismissal 

Following is an example of progression 
of disciplinary action due to absences: 

First Semester     
 
Area 

Incident of 
Absence 

Disciplinary 
Action 

Class First None 
Class Second None 
Class Third Counseling 
Clinical First None 
Clinical Second None 
Class Fourth Oral warning 
Clinical Third Written warning 
 
Second Semester          
 
Area 

Incident of 
Absence 

Disciplinary 
Action 

Clinical First None 
Class First None 
Class Second None 
Clinical Second None 
Clinical Third Probation 
Class Third Dismissal 
*Progression would be the same if 
incidents were tardiness instead of 
absences. 
Note:  As shown in above example, 
disciplinary steps in each new 
semester pick up where the previous 
semester ends; this carries through 
all 5 semesters.  Also, there is no 
distinction between class and clinical 
absences once disciplinary action is 
initiated.  

1. Students who miss three or more 
consecutive school days due to 
illness must present a signed 
note from their physician verifying 
their ability to return to school. 

2. Prescheduled appointments (e.g. 
doctor, dentist, etc.) should be 
arranged so as not to interfere 
with the scheduled class or 
clinical experience. 

3. Students must request 
permission from the coordinator 
in writing for any planned 
absence, such as weddings, 
elective surgeries, prescheduled 
doctor’s appointments, etc  
To request permission, students 
should e-mail the request to 
jan.szoke@st-johns.org.  The 
request should include the date, 
time, reason for absence, and an 
explanation as to why the activity 
cannot be completed outside of 
class/clinical time. 
The coordinator will respond to 
the student via e-mail. 

4. Since approximately 816 clinical 
hours must be accumulated, 
students must make up all time 
missed during clinical training.  
The clinical education facilitator 
will be responsible for scheduling 
all clinical make-up time for 
students.  All clinical time missed 
(over one day) during semester 
must be made up prior to the next 
semester.   
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5. It is the student’s responsibility to 
arrange for make-up of class 
content missed.  The class 
instructor will determine make-up 
of assignments not turned in on a 
specified date.  Tests that have 
been missed must be made up 
on the next school day before 
class or during the lunch period. 

mailto:jan.szoke@st-johns.org
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6. Some modules or courses taught 
at St. John’s include laboratory 
sessions.  Since laboratory 
practice is required prior to 
performing a therapeutic 
procedure on a patient, a student 
who misses a laboratory session 
may be suspended from clinical 
until the laboratory session is 
completed. 

7. Students are expected to attend 
all physician lectures, guest 
lectures and clinical conferences.  
Permission must be obtained 
from the coordinator or the 
clinical education facilitator to be 
excused from any presentations. 

8. Unexcused absences will be 
recorded for such actions as the 
following: 
a. Improper call-in procedure. 
b. Failure to get written 

permission from coordinator 
for planned absences. 

9. An unreported absence for two 
consecutive scheduled days or 
three unexcused absences during 
the year will result in automatic 
dismissal from the program. 

 

Curriculum 
(Schedule subject to change) 

Note:  All courses must be completed 
with at least a “C”. 

Fall I Semester 
Courses  Credit Hours 
RCP 112   2 
RCP 113   3 
RCP 114   2 
RCP 115   3 
RCP 119           2  
HLT 205   4 
            16 

Spring I Semester 
RCP 121   3 
RCP 122   3 
RCP 123   3 
RCP 129   3 
HLT 206   4
             16 

Summer Semester 
RCP 230   4 
RCP 239   3
    7 

Fall II Semester 
RCP 241   2 
RCP 242   2 
RCP 249   3 
COM 104/111  3 
PSY/SOC 101  3 
POS 101/201  3
             16 

Spring II Semester 
RCP 251   3 
RCP 252   1 
RCP 259   6 
COM 105/112  3 
Humanities Elec. 3
             16 
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SJH faculty teaches all RCP courses.  
Courses without the RCP prefix are 
general education courses taught at 
LLCC.  RCP courses that end with a “9” 
are clinical practice courses.  
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Assignment of credits for  
above courses 

To earn 1 Credit hour: 
• 16 clock hours of lecture  
• 32 clock hours of laboratory 
• 48 clock hours of clinical 

practice 

Enrollment Status 
Full-time/carrying 12 or more credit 
hours in a semester. Summer=6 or 
more. 

Part-time/carrying less than 12 
credit hours in a semester. Summer-
less than 6. 

 

Respiratory Care Course 
Descriptions 

In the following description of courses, 
numbers in parenthesis indicate credit in 
semester hours. 

RCP 112 Cardiopulmonary Anatomy 
and Physiology (2) 
This course deals with the study of 
structure and function of the lungs and 
heart.  Primary emphasis is placed on 
the respiratory system. 
 

RCP 113 Respiratory Care Practices 
and Procedures I (3) 
This course deals with the study of 
medical gas administration, aerosol 
therapy, and humidity therapy.  Also 
included is the therapeutic application 
and monitoring of oxygen, specialized 
gas mixtures, and resuscitation devices. 

RCP 114 Respiratory Care Practices 
and Procedures II (2) 
Study of various respiratory disease 
states to include the following: chronic 
obstructive pulmonary diseases, 
atelectasis, pneumonia, cystic fibrosis, 
and tuberculosis.  Discussion of patient 
assessment skills and treatment 
modalities appropriate to each 
pathophysiological state. 

RCP 115 Respiratory Care Practices 
and Procedures III (3) 
Orientation to basic principles of 
respiratory care to include the following: 
basic patient care skills, airway 
management, respiratory drugs, basic 
cardiac life support, bronchial hygiene 
therapy, and isolation procedures. 

RCP 119 Clinical Practice I (2) 
An introduction to the hospital setting.  
Includes documented and supervised 
hands-on patient care experience in a 
variety of non-critical care areas, using 
fundamental skills required of a 
respiratory care practitioner. 

RCP 121 Applied Sciences for 
Respiratory Care (3) 
A study of microbiology, physics, and 
chemistry as they relate to respiratory 
care. 

RCP 122 Advanced Respiratory Care 
Practices and Procedures I (3)   
This course will cover arterial blood gas 
analysis and interpretation, and 
electrocardiography procedure and 
interpretation.  A thorough study of 
drugs, their properties and effects on the 
human body with special emphasis 
given to drugs which affect the 
cardiopulmonary and renal systems. 

RCP 123 Advanced Respiratory Care 
Practices and Procedures II (3)  

12 

A comprehensive course covering 
mechanical ventilation and hyperinflation 
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therapy.  Basic pulmonary function tests 
to include pulmonary mechanics, 
respiratory monitoring, airway 
resistance, lung compliance, and work 
of breathing determinations.  
Cardiopulmonary complications, disease 
states, and traumatic pathology seen in 
the Intensive Care Unit to be covered.  
Also included is a lab module for arterial 
blood gas puncture training. 

RCP 129 Clinical Practice II (3) 
Documented hands-on patient care 
experience in a variety of settings using 
the fundamental skills required of a 
respiratory care practitioner.  This 
course includes supervised clinical 
practice in basic and advanced 
respiratory care procedures. 

RCP 230 Advanced Respiratory Care 
Practices and Procedures III (4)  
Theories and techniques of advanced 
skills and resuscitation for respiratory 
care practitioners to include Advanced 
Cardiac Life Support training.  Study of 
various disease states and identifying 
anatomic alterations, clinical 
manifestations, diagnosis, forms of 
treatment and therapy. Study of normal 
and pathological changes that 
accompany aging and the integration of 
pathology, pathophysiology, diagnostic 
techniques, and therapeutic modalities 
through the use of patient case studies. 

RCP 239 Clinical Practice III (3) 
Documented hands-on patient care 
experience in a variety of settings using 
the fundamental skills required of a 
respiratory care practitioner.  This 
course includes supervised clinical 
practice in basic and advanced 
respiratory care procedures.  

RCP 241 Advanced Cardiopulmonary 
Diagnostics and Monitoring (2) 
This course will provide an intensive 
study of diagnostics testing and 

monitoring techniques used in clinical 
evaluation of cardiac and pulmonary 
systems with special emphasis on 
critical care. 

RCP 242 Neonatal/Pediatric 
Advanced Life Support and 
Respiratory Care (2) 
Theory, application and current 
standards for the physiology, 
pathophysiology, monitoring, 
mechanical ventilation, and resuscitation 
of pediatric and neonatal patients. 

RCP 249 Clinical Practice IV (3)    
Documented hands-on patient care in a 
variety of settings using fundamental 
skills required of a respiratory care 
practitioner.  This course includes 
supervised clinical practice in basic and 
advanced respiratory care procedures 
and specialty areas.   

RCP 251 Critical Thinking Skills for 
Respiratory Care (3)   
This course will cover the use of critical 
thinking to analyze and evaluate data 
and make clinical decisions covering the 
scope of respiratory care practice. 

RCP 252 Selected Topics in 
Respiratory Care (1)  
A study of home care, pulmonary 
rehabilitation, patient education and 
discharge planning.  An introduction to 
medical ethics and leadership skills. 

RCP 259 Clinical Practice V (6) 
Documented hands-on patient care 
experience in a variety of settings using 
the fundamental skills required of a 
respiratory care practitioner.  This 
course includes supervised clinical 
practice in advanced respiratory care 
procedures and specialty areas. 
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Course Sequence 
Students are required to take each 
course in the curriculum in the sequence 
designated on pages 9 and 10.  Any 
deviation from this sequence must be 
approved in advance by the 
Coordinator.  A student who does not 
follow the sequence or get pre-approval 
will be dismissed from the program.  
(This does not apply to students who 
have completed some course 
requirements prior to the start of the 
program.)  
 

Blackboard Learning System 
The School of Respiratory Care utilizes 
the Blackboard Learning System, a 
course management program through 
LLCC. 
Each student will need access to a 
computer, printer and internet in order to 
print course outlines, handouts, etc. for 
class. 

Laboratory Exercises 
Students must successfully complete 
laboratory exercises before performing 
clinical procedures on patients.   

Clinical and Equipment 
Check-offs 

After classroom and laboratory 
instruction and clinical experience with 
patients, students are required to 
demonstrate clinical competency by 
passing check-offs on various 
respiratory therapy clinical procedures 
and equipment.   

Professional Behavior and Clinical 
Evaluation 

Students must demonstrate clinical 
competency and professionalism by 
passing end-program evaluations prior 
to graduation.   

 

Comprehensive Final Examinations 
Three program final examinations are 
administered prior to graduation.  These 
exams will be the secure versions of the 
official NBRC self-assessment 
examinations, to include the Certification 
Exam for Entry Level Respiratory 
Therapists (CRT), Written Registry 
Exam for Advanced Respiratory 
Therapists (WRE), and Clinical 
Simulation Exam (CSE).  

Students must pass all 
three exams to be eligible 
for graduation.  Any 
student who fails an exam 
will be allowed to take a 
make-up exam. 

       
Probation 

A student will be placed on probation for 
unsatisfactory academic or clinical 
performance when: 

 
1. Below a “C” is received for the 

final grade in an RCP module or 
course and one extra-credit 
option has been used during that 
semester. 

2. Below a “C” is received for the 
final grade in any LLCC general 
education course. 
Students who fail to earn at least 
a C may repeat the general 
education course one time.  If 
they fail to earn a C or above on 
the second attempt, they will be 
dismissed from the program. 

3. A second clinical or equipment 
check-off deadline is missed. 

4. A specific laboratory exercise is 
failed for the second time. 

5. A second unexcused absence 
occurs. 
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Disciplinary Action 
Progressive disciplinary action will be 
imposed to correct unsatisfactory 
behavior.  The ultimate objectives of the 
disciplinary action are to rectify 
misconduct in a just and constructive 
way and to reduce the likelihood of 
another occurrence. 
The types of disciplinary action are listed 
below. 

1. Counseling 
2. Oral Warning 
3. Written Warning 
4. Probation 
5. Dismissal 

The severity of the violation will 
determine the severity of the disciplinary 
measure.  Examples of areas in which 
disciplinary action may be imposed are 
attendance, classroom and clinical 
performance and professional behavior. 

Dismissal 
Dismissal from the program for 
unsatisfactory academic or clinical 
performance results: 

1. When a student receives a final 
grade of below a “C” in an RCP 
module or course after two extra 
credit options have been used in 
one semester. 

2. Failure to earn a course grade of 
“C” or above on the second 
attempt for any general education 
course at LLCC. (See Item #2, 
Probation section.) 

3. When a third clinical or 
equipment check-off deadline is 
missed. 

4. When a specific laboratory 
exercise is failed for the third 
time.  

5. For academic cheating. 
6. When a third unexcused absence 

occurs. 

7. When a student fails the end-
program professional behavior 
evaluation. 

8. When a student fails the end-
program clinical evaluation. 

9. For failure to display appropriate 
ethical and professional 
standards. 

 
The school reserves the right to 

dismiss at any time any student whose 
attitude, conduct, health, scholastic 
record or clinical performance is not in 
harmony with the policies or best 
interest of the school as established in 
the guidelines. 

General Information 
Access to Records 

Students have the right to inspect their 
education records, to request 
corrections or deletions and to limit 
access to such records by other persons 
in accordance with the Family 
Educational Rights and Privacy Act of 
1974.  These records include financial 
records (other than financial records of 
parents of the student), scholastic and 
personal records (including information 
provided by student on application and 
registration forms and transcripts of 
previous education achievements).  A 
written request to view or limit access to 
the records should be submitted by the 
students to the school coordinator.  
Students may be required to sign a 
release of information statement prior to 
graduation or termination from the 
school. 

Appeals Procedure 
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Financial Aid 
LLCC provides financial aid services to 
School of Respiratory Care students 
who are eligible for financial assistance. 

Budgeting Your Money 
Meeting financial 
obligations while in school 
can make or break a 
student’s educational plans.  

Planning ahead is crucial.  You should 
make a list of all expenses and available 
income (employment checks, savings, 
aid from parents) for the entire program.  
Prepare a budget for the length of time 
you will be attending school.  Perhaps 
the easiest way to do this is to list the 
expenses that will need to be met for 
each month in school.  Take into 
account the deadlines for tuition and fee 
payments, the dates when you will need 
to buy books, pay for uniforms, pay for 
rent and utilities, auto, health and life 
insurance, auto loans, money for 
personal items, entertainment, 
transportation, etc.    

Putting this information on paper 
before you begin school will give you a 
clearer idea of what the upcoming 
program will be like financially.  Planning 
can help to avoid worrying about money, 
having to take on an extra job during the 
year or possibly having to drop out of 
school.   

Cafeteria 
Students are welcome to use the 
hospital cafeteria, located on the first 
floor of St. John’s.  Students are eligible 
for employee cafeteria discounts when 
wearing identification badges. 

Calculators 
Students may not use calculators on 
classroom tests for RCP courses.  The 
reason for this restriction is that 
graduates may not use calculators on 

the national credentialing exams (CRT 
and RRT). 

Campus Safety 
The School of Respiratory Care 
participates with the Security 
Department of St. John’s Hospital and 
local law enforcement agencies to 
provide a security program which 
promotes safety on hospital property 
for students and employees.  St. John’s 
Hospital security officers patrol the 
hospital property on a regular basis, 
both on foot and in marked patrol cars.  
Officers can be identified by their 
uniforms and hospital photo ID badge.  
A student or employee may call for 
assistance at any time.  Escort services 
are available at all times. 

To comply with federal law, disclosure 
of statistics concerning crime on 
campus shall be made available to 
those who request it. 

Persons (including law officers) who, 
without prior approval, approach a 
student for purposes relating to any 
incident within or outside the hospital 
must be referred to the Security 
Department and/or Human Resources 
Department.  If the Human Resources 
Department is closed, Security will refer 
the person to an authorized manager to 
determine if the student should be 
contacted and to assure that any action 
taken is properly conducted. 

The safety/security program has the 
following components: 

• Education for prevention of 
crime/injury and awareness of 
available resources for 
assistance and reporting of 
crime/injury. 

• Reporting mechanisms for 
incidents, emergencies and 
potential sources of injury. 

• Monitoring/surveillance for 
hospital properties. 
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• Maintenance of properties to 
promote safety. 

• Collection and analysis of 
statistical data concerning 
crime/injury. 

St. John’s Security Department will 
investigate all reports of accident, injury, 
suspicious activity, infringement of law 
or violations of published rules and take 
appropriate action to maintain 
safety/security of individuals.  Students 
are encouraged to promptly and 
accurately report all crimes to the 
Security Department.  Extension 
numbers: 

44021 (emergency calls) 
44020 (general calls) 

A listing of Incident Reports is available 
upon request. 

 
All School of Respiratory Care students 
will participate in the following life-safety 
programs throughout the school year: 

Firemanship Training 
Firemanship training is a program 
designed to train students and 
employees in fire safety, emergency 
decision-making, and evacuation 
procedures. 

Fire drills are held as required by 
hospital policy.  Evaluation forms are 
used to assess the quality of the 
response. 

Chemical Dependency Program 
A presentation on alcohol/drug use or 
abuse in the workplace, including 
recognizing and responding to chemical 
dependencies, will be given.  The 
effects, consequences, and statistics 
surrounding this problem, as well as a 
discussion of applicable hospital 
policies, will be included. 

Workplace Safety 
The school Program Coordinator is 
responsible for contacting the 
appropriate hospital department to 
correct any reported or otherwise known 
maintenance problems.  An annual 
safety survey will be conducted to detect 
any problem areas. 

Students will be introduced to 
infection control policies and to 
chemicals used in the Respiratory Care 
Department.  Safety issues will be 
addressed as well as review of the 
Material Safety Data Sheet (MSDS).  

Clinical Schedule 
The clinical schedule will be posted at 
least two weeks in advance.  Since 
changes may occur, it is important to 
check the schedule on a daily basis.   

Conduct 
Students must conduct themselves in a 
professional manner when dealing with 
patients, visitors, hospital employees, 
faculty and fellow students.  In addition 
to good academic standing, students 
must also portray professional fitness for 
respiratory care to graduate from the 
program. 

Counseling and Guidance 
Counseling Services External  

to the School 
Professional counseling services can be 
provided to respiratory care students by 
the following sources: 

1.  Social Work Services 
Department, St. John’s 
Hospital 

Social Work Services are 
available to all students/families 
enrolled in schools sponsored by 
St. John’s. 
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2.  Pastoral Care Department, St. 
John’s Hospital 
The Pastoral Care Department 
and the expertise of its staff 
persons are available to students 
in all of St. John’s Schools to be of 
service spiritually, emotionally and 
educationally. 

3.  Student Assistance Program 
Extending confidential Assistance 
to persons distressed by Personal 
problems.   

Phone # 744-2255 (Springfield)  
1-800-879-7005(outside Springfield) 
 
4. Lincoln Land Community   

College-Academic advisors 
assist students with completion of 
registration forms, selection of 
courses, discussion of academic 
progress, career considerations 
and difficulties that may affect 
academic performance. 

Health Service 
St. John’s Employee Health Service 
provides the following services to all 
students: 

• First aid and emergency care for 
on-duty illness or injury. 

• Evaluation and indicated follow-
up treatment for exposure to 
infections or contagious disease 
(TB test, tetanus toxoid, serology, 
emergency department visit). 

• Detection and evaluation of 
apparent infection in students, 
with subsequent action for 
protection of patients and other 
personnel (check temperature, 
advise medical attention for all 
manifestations of infections.) 

Injury incurred on duty is to be reported 
to the instructor at once.  An incident 

report is to be made out before leaving 
the department. 

School Facilities 
Classroom and offices for respiratory 
care faculty and administration are 
located at St. John’s Hospital.  The 
school office is open Monday through 
Friday, 8:00 a.m. to 4 p.m. 

Identification Badge 
The hospital identification badge must 
be worn at all times.  The hospital 
identification badge is required in order 
to gain access to St. John’s hospital and 
to secure a discount in the hospital’s 
cafeteria. 

Insurance 
Students are encouraged to maintain 
their own health insurance policies. 
The School of Respiratory Care has no 
student health insurance available at 
this time. 

Parking 
Students are expected to use specially 
designated hospital parking facilities.  
Students will receive a parking tag from 
the Security Department. 

Placement Services 
Students are not guaranteed positions 
at St. John’s following graduation.  
Consideration for employment in St. 
John’s Respiratory Therapy Department 
will be dependent upon the presence of 
job openings. 

Faculty will inform students of letters 
and telephone calls received from all 
hospitals regarding available positions. 

Religious Services 
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participate in the Eucharist Celebration 
and in the reception of the sacraments.  
A Catholic chaplain is available for 
consultation. 

Smoke-Free Policy 
Smoking is prohibited in all facilities 
used and/or owned by St. John’s.  This 
includes all buildings, vehicles, grounds 
and leased space.   

Transcripts 
Course grades from LLCC and St. 
John’s will appear on each student’s 
transcript from the School of Respiratory 
Care.  The number of hours spent in 
each clinical rotation will also appear on 
the transcript. 

If a student utilizes an extra credit 
option (e.g. make-up examination) to 
improve an unsatisfactory grade for a 
course or module that was taught at St. 
John’s, the official transcript from the 
school will indicate an assigned grade of 
75 percent. 
Transcripts are issued by the School of 
Respiratory Care, upon written request 
by the student, for all currently enrolled 
and former students who have no 
outstanding financial obligations to the 
School. 

Accreditation 
St. John's Hospital/Lincoln Land 
Community College School of 
Respiratory Care is accredited as an 
advanced-level therapist program 
through the Commission on 
Accreditation of Allied Health Education 
Programs (CAAHEP) in collaboration 
with the Committee on Accreditation for 
Respiratory Care (CoARC).  

Program #200481 
For inquiries about accreditation, please 
contact:       

The Committee on Accreditation for 
Respiratory Care (CoARC) 

1248 Harwood Road 
Bedford, Texas 76021 

1-817-283-2835  Ext. 106 

LLCC, a two-year community college, 
located at 5250 Shepherd Road in 
Springfield Illinois, is fully accredited by 
the North Central Association of 
Colleges and Schools, Illinois Board of 
Higher Education, and Illinois 
Community College Board. 

Our Statistics 
As mentioned previously, St. John's 
Hospital conducted an entry-level 
program for over 25 years and became 
an advanced-level program in 2001.  St. 
John's Hospital became a consortium 
partner with Lincoln Land Community 
College in 2002. 
 
Year Enrolled Grads Job 

Place-
ment 

Exams 
Pass 
Rate 

2003 5 4 4 3 RRT 
1 CRT 

2004 7 6 6 4 RRT 
2 CRT 

2005 8 6 6 6 RRT 
2006 6 3 3 2 RRT 

1 CRT 
2007 7 5 5 4 RRT 

1 CRT 
2008 7 5 4 4 RRT 

1 CRT 
2009 8 7 7 3 RRT 

3 CRT 
As of 06/15/09 
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School of Respiratory Care Faculty 
Pradeep Kulkarni, M.D. 
Medical Director 

Jan Szoke, BA, RRT 
Coordinator Administration and Faculty 
Michael Meyers, AAS, RRT-NPS  Clinical Education Facilitator 

St. John's Hospital Administrative 
Officers Ann Poe, BA, RRT, RPFT 

Instructor 
Robert Ritz Sally Restrepo, BS, RRT President and CEO Instructor 

 Lincoln Land Community College/St. 
John's Hospital School of 
Respiratory Care Coordinating 
Committee 

Respiratory Care Department 
Administration 
Deborah Brooks, BA, RRT 

Deborah Brooks, Chairperson Director 
St. John's Hospital Representative Angie McDonnell, AAS, RRT, RPFT 
Ann Derrick  Supervisor 
St. John's Hospital Representative 

Cynthia Maskey 
Lincoln Land Community College  
Representative 

 
Tuition, Fees, Payment and Refund Policy 

 
 St. John's Hospital 
Application Fees $15 non-refundable 
Tuition $72 per credit hour 

(Paid to LLCC) 
Lab Fees $100-payable to SJH as a non-refundable deposit upon 

acceptance into program 
Criminal Background check $20 
Drug Testing $40 
Testing Fees $140 for SAE Exams* 
Graduation Fees $50 (includes pin, diploma, etc.) 
Books Approximately $600 for RCP courses 
Clinical Supplies Approximately $200  for scrub suit, white lab coat, white 

shoes, stethoscope, scissors and watch. 
Deferred Payment  See LLCC catalog 
Refund  See LLCC catalog 

*Additional testing fees will apply if student has to repeat SAE exam(s). 
 

(Tuition and Fees are subject to change). 
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Sample Schedules 

 
These are only samples and can vary during the semester. 

Fall I (2009) 

Monday Tuesday Wednesday Thursday Friday 
8:30 –11:45  

 
SJH 

Classroom 
 
 

Clinical 
6 a.m. to 
2:30 p.m. 

or 
2 p.m. to 

10:30 p.m. 

8:30 –11:45  
 

SJH 
Classroom 

 
 
 

8:30 –11:45  
 

SJH 
Classroom 

 
 
 

8:30 –11:45 
 

SJH 
Classroom 

  
 
 

 
Spring I (2010) 

Monday Tuesday Wednesday Thursday Friday 
8:30 –11:45  

 
SJH 

Classroom 
 
 
 

Clinical 
6 a.m. to 
2:30 p.m. 

or 
2 p.m. to 

10:30 p.m. 

8:30 –11:45 
 

SJH 
Classroom 

  
 
 

8:30 –11:45 
 

SJH 
Classroom 

  
 
 

8:30 –11:45  
 

SJH 
Classroom 

 
 
 

 
Summer (2010) 

Monday Tuesday Wednesday Thursday Friday 
10 a.m. to 
1:30 p.m. 

 
SJH 

Classroom 
 

Clinical 
6 a.m. to 
2:30 p.m. 

or 
2 p.m. to 

10:30 p.m. 
 

10 a.m. to 
1:30 p.m. 

 
SJH 

Classroom 
 

Clinical 
6 a.m. to 
2:30 p.m. 

or 
2 p.m. to 

10:30 p.m. 

Off 
Except for two 

Fridays 
(Clinical Days)
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Fall II (2010) 

Monday Tuesday Wednesday Thursday Friday 
12-2:30 

 
SJH 

Classroom 
 
 

Clinical 
6 a.m. to 
2:30 p.m. 

or 
2 p.m. to 

10:30 p.m. 

12-2:30 
 

SJH 
Classroom 

 
 

12-3 
SJH 

Classroom 
 

Or Clinical 
Schedule 

[see Tuesday] 
 
 
 

12-3 
 

SJH 
Classroom 

 
 

 
* 3-5 night shifts will be done during Christmas Break. 

 
Spring II (2011) 

Monday Tuesday Wednesday Thursday Friday 
12-3 

 
SJH 

Classroom 
 

Clinical 
6 a.m. to 
2:30 p.m. 

or 
2 p.m. to 

10:30 p.m. 
 

12-3  
 

SJH 
Classroom 

Clinical 
6 a.m. to 
2:30 p.m. 

or 
2 p.m. to 

10:30 p.m. 

12-3  
 

SJH 
Classroom 

 

 
For Academic calendar-See LLCC catalog.  The first semester starts one week 
before official start date at LLCC.  There are a few clinical days that will be 
scheduled during Christmas break.. 
 
An explanation of the above will be given during the information conference. 
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Instruction Sheet for Application Materials 
School of Respiratory Care 

 
 
_____   1.   Admission Application to School of Respiratory Care 

             A.   Education Section 

Under the Education Section, in addition to listing high school, colleges  
and universities, please include all professional/vocational training  
attended. 

 
             B.   Reference Section 

           The School of Respiratory Care requires three references, one from each  
of the following categories:  employer, instructor, and personal. 

 
            C.    Return of Admission Application 

                     Please return the completed application to: 
Coordinator, School of Respiratory Care 

St. John's Hospital 
800 East Carpenter 

Springfield, IL  62769 
 
_____  2.  Application Fee 

A $15.00 non-refundable application fee must accompany the Admission 
Application. Checks should be made payable to:  St. John's School of 
Respiratory Care. 

 
_____  3.   Letters of Recommendation 

           A.   Completion of Top Portion of Page One 

The top portion of page one of each Letter of Recommendation form 
must be completed by the applicant before the forms are given to the 
individuals providing the recommendations. 

 
           B.  Categories of Recommenders 

As mentioned under I, B, at least one recommendation must be 
completed by an employer. Preferably the remaining two 
recommendations should be completed by an instructor and a personal 
reference (a personal reference does not include family members.) 
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           C.  Return of Form 

Please ask each recommender to return the completed Letter of 
Recommendation to the School of Respiratory Care.  A self-addressed 
envelope has been provided with each form. 
 
 

_____ 4.  Transcripts   

           Official transcripts from all of the following institutions attended should be  
sent to the School of Respiratory Care at St. John's Hospital :  high 
school, college, and professional/vocational schools, GED scores.* 

 
To obtain an official copy of transcripts, you must contact the schools 
attended and request that they send a copy of your transcript to: 

Coordinator, School of Respiratory Care 
St. John's Hospital 
800 East Carpenter 
Springfield, IL  62769 

Note:  Transcripts issued to students are not acceptable. 
 
____  5.  LLCC Placement 

A placement test must be taken before an interview can be conducted for 
applicants who have not taken any college courses.  Applicant must be 
able to place in a 100 level English and above 082 Math. 

 
*Note:  For those applicants who have a GED certificate, an official copy of 
the scores from the GED Certification Examination should be sent to the 
School of Respiratory Care. 

 
 

Processing Applications 
 

Applications are processed throughout the year.  All required application  
materials must be received before applicants will be interviewed.  The first                
twelve qualified applicants who complete the application process on or  
before July 15 are accepted for the upcoming class which starts each  
year in August.  Once the class is filled, applications will continue to be  
processed for the alternate list and/or the following academic year's class. 

 
           Completion of the above procedure is the responsibility of the  

student.  In order to be considered for admission to the program,  
ALL the above items must be completed by July 15. 
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